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ITOJIOKEHUE

OB 3JIEKTPOHHOM KJIACCHOM JXYPHAIJIE

1. OO6uue noaoKeHus
1.1. Hacrosmiee ITososkeHne 06 3/IeEKTPOHHOM KJIACCHOM KypHasie (gasiee — [TonoskeHue) paspaboTaHo Ha
OCHOBaHUM JEMCTBYIOIIEro 3akoHomarebcTBa Poccniickoin @enepanyivt o BeeHny TOKyMEHTO0060poTa 1
ydyeTa 06pa3oBaTeIbHON JeATeTbHOCTU:
®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3 «O6 obpasoBauuu B Poccuiickoi @emepaiium» ¢
mn3MeHeHusiMu OT 4 aBrycra 2023 rona;
®depepanbHoro 3akoda Poccuiickon @epeparym ot 27.07.2006r Ne 152-D3 «O nepcoHaabHbIX JAHHBIX»
¢ usMeHeHusiMu ot 6 deBpass 2023 roaa;
[Trcbma Muno6pHayku Poccun ot 15.02.2012 Ne ATT-147/07 «O MeToaMuecKnX peKOMEHIAIMSIX 110
BHEJPEHMIO CUCTEM BelleHMsI JKYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BUIe» C M3MEHEHUSIMU OT
21.10.2014r;
[Tncema @emepanbHoro areHTcTBa o obpasoBanmio ot 29.07.2009r Ne 17-110 «O6 obecrieueHmn
3aIIUThI IEPCOHATBHBIX JaHHBIX»;
[Tucbma Muno6puayku Poccun ot 13.08.2002r Ne 01-51-088uu «O6 opranmsanymm MCIoIb30BaHMS
MHGOPMAIIMOHHBIX ¥ KOMMYHMKAIIMOHHBIX PECYPCOB B 00III€00PA30BaTEIbHBIX YUPEXKIEHUSIX»;
®enepanbHoro 3akona Poccuiickon @enepatym ot 27.07.2006 Ne 149-D3 «O6 nubopmaiyu,
MHGOPMAIMOHHBIX TEXHOJIOTUSIX M O 3allUTe MHGOpPMaIUun» ¢ u3MeHeHusiMu oT 2 Hostopst 2023 ropa;
[Tpukaszom MuHMCTEPCTBA 3APaBOOXPAHEHMS U COLMAIbHOTO pa3Butust Poccuiickon @enepanym ot 26
asrycra 2010 roma Ne761 «O6 yrBepskmenun EqMHoro KBammuKaIMOHHOTO CITPaBOYHMKA JOJIKHOCTEN
PYKOBOIMTEIEN, CIIELMAIICTOB U CAYKalMX», pasgen «KsambukaiymoHHble XapaKTePUCTUKIA
JOJIKHOCTel pabOTHMKOB 06Pa3soBaHMsI», B KOTOPOM F'OBOPUTCS, UTO B JOJIKHOCTHbBIE OOSI3aHHOCTH
YUUTEJISI BXOOUT «OCYIIEeCTBJIEH)E KOHTPOJIbHO-OIEHOUYHOM AesITeTIbHOCTY B 0Opa3oBaTeIbHOM IIpoliecce
C MCITOJTb30BaHMEM COBPEMEHHBIX CITOCOOOB OIEHMBAHMS B YCJIOBUSIX MH(DOPMALIMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJIOTMI (BeJeHMe 3JIEKTPOHHBIX (OPM JOKYMEHTAIM, B TOM YMCJIe
9JIEKTPOHHOI'O KypHa/ia ¥ JHEBHMKOB 00yUaommxcs)», B pegakuyu ot 31.05.2011 roga.
1.2. DnextTpoHHbI KypHan (OXK) aBsieTcs: rocyiapCTBEHHbIM HOPMATUBHO-(PVHAHCOBBIM TOKYMEHTOM U
BelleHMe ero 00s13aTeIbHO IJIs1 KaXKIOT0 YUUTEIS M KJIACCHOTO PYKOBOAMTEIS.
1.3. DeKTpOHHBIM KJIACCHBIM 3KYPHAJIOM Ha3bIBA€TCs KOMILJIEKC ITPOTPaMMHbBIX CPeICTB, BKJIIOYAIOIIINIA
6a3y JaHHBIX U CPEACTBA IOCTYIIA K HEN.
1.4. DneKTpOHHbIN KIACCHBIN XXYPHAI CJIYKUT IJIS1 pellieHus 3aa4, OMYCAHHbIX B IT. 2 HACTOSIIETO
[TosioskeHMs.
1.5. Hacrosiiiee [TostokeHne ycTaHaB/IMBaeT eMHbIe TPeOGOBAHMS 110 BeIeHNUIO 3JIEKTPOHHOTO Ky pHasia
yCITIeBaeMOCTH / 3JIEKTPOHHOTO JHEeBHMKA obyuatorierocs (DXK/3]1), onpenenser MOHATHS, 1),
TpebGoBaHMsI, OPraHM3alMI0 U PaboTy 3JIEKTPOHHOT'O KJIACCHOT'O SKYpHaJIa ITKOJIbI.
1.6. DneKTpOHHBIN KyPHaJ TOJKEH MOAIePKMBAThCSI B aKTYaJTbHOM COCTOSTHUM.
1.7. Tlosib3oBaTesISIMM 37IEKTPOHHOTO JKYpHaJIa SBJISIIOTCS: aIMUHUCTPAIIMS IIIKOJIbI, YUUTEJISI, KIIaCCHbIE
PYKOBOAMUTENM, OOYYAIOIIVECS I POOUTEIN.
1.8. DneKTpOoHHDIN KypPHaJ SIBJISIETCS 4YaCThi0 MH(POPMaIMOHHO-00pa30BaTeIbHOM CUCTEMBI IITKOJIBI.
1.9. B ciryuae HeBbinosHeHMsT faHHOTO [TostoskeHNsT 06 37IeKTPOHHOM KJIACCHOM JKypHaJsIe
aAMMHUCTpaIs 00pa3oBaTeIbHOM OpraHu3aIyy MMeeT MPaBo HajlaraTh AUCIUIUIMHAPHBIE B3bICKAHMS B
YCTaHOBJIEHHOM [I€/ICTBYIOIIMM 3aKOHOAATEIbCTBOM IOPSIAKE.
2. 3apaun, perraeMbie ¢ IOMOUIBIO 3JIEKTPOHHOT'O KJIACCHOTO JXypHaJsa



OJIEKTPOHHBIN KYPHAJT UCIIOb3YEeTCS IJIS1 pellleHus CJIeyIONMX 3a0ay:
2.1. XpaHeHMe JaHHBIX 00 YCIIEBA€MOCTM U TOCEIIaeMOCTY 00YYarOIIMXCS.
2.2. BeiBon nHbopManym, XpaHsiiencs: B 6a3e JaHHbIX, HA OyMaKHbIN HOCUTENb 151 0hOpPMIIEHNMS B
BlJIe TOKYMEHTAa B COOTBETCTBUM C TPeOOBaHMUSIMY POCCUIICKOTO 3aKOHOIATeIbCTBA.
2.3. OnepaTuBHBINA JOCTYI K OLIEHKaM 3a BeCh IePMO/I, BeeHMs JKypHaJIa 1o BCeM ITpeaMeTaM B JIro6oe
BpeMs.
2.4. ABTomaTu3anus Co3gaHusl IEPUOANIECKMUX OTYETOB YUUTETEeN Y aMUHUCTPAIUN.
2.5. CBoeBpeMeHHOe MH(pOpMIMpPOBaHME POLMTEIIEN 110 BOIIPOCAM YCIIEBAEMOCTHM U ITOCEIAeMOCTH UX
IeTen.
2.6. KoHTpOJIb BBIMOJIHEHNST 06Pa30BaTe/IbHbIX ITPOrPaMM, YTBEPKAEHHbBIX YUeOHbIM IVIAHOM Ha
TeKYLIUI yUeOHbIN TOf.
2.7. CosgaHue enyHOM 6a3bl KaJIeHIapHO-TeMaTMUYeCKOro IIaHMPOBaHMS 10 BCEM YUeOHBIM ITpeaMeTam 1
rapaJuiesIIM Kj1acCOB.
2.8. CospaHue 1 peayM3auysl IYMCTAHLIMOHHBIX YUEOHBIX KYPCOB.
2.9. Cosganne nmoptdosmo o6yJdaronmxcs, megaroros.
2.10. Co3ganne yca0BMIA IJISI AVCTAaHLIMOHHOTI'O KOHCYJIBTUPOBAHMS 3a00JIEBIINX TETEN.
2.11. Pa3paboTka 1 MpoBefieHNre AMarHOCTUUYECKUX M TECTOBBIX PabOT C 11€JIbI0 TPOMEKYTOUHOTO U
UTOrOBOT'O KOHTPOJISL.
2.12. ABTOMaTH3aIMS CO3IaHMS IPOMEKYTOYHBIX ¥ UTOTOBBIX OTYETOB YUUTEIE-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOIMUTENIEN U afMUHUCTPAIVA.
2.13. O6ecrieueHre BO3MOXKHOCTY IIPSIMOT'O OOIIEHMSI MEKAY YUUTENIIMU, aAMUHUCTPALVIEN, POIUTEISIMU
1 00YYaIOIIMMICS BHE 3aBUCMMOCTHM OT X MECTOIIOJIOXKEHNS.
3. [IpaBwia ¥ IOPSZIOK PaGOTHI C 3JIEKTPOHHBIM KJIACCHBIM JKYPHAIOM
3.1. VlHskeHep 1O KOMITbIOTE€paM yCTaHaB/IMBaeT IMPOrpaMMHOe obecIieueHne, Heo6XoamumMoe Ijist paboThbl
3JIEKTPOHHOTO KYpHaJIa, M obecreunBaeT Haaiexaiiee GyHKIMOHMPOBaHNE CO3MAaHHON IMPOrPAMMHO-
arrnapaTHOM Cpefbl.
3.2. [Tonmp3oBaTe M MOTYYAIOT PEKBUSUTHI JOCTYIIA K 3JIEKTPOHHOMY JKYPHAJTy B CJI€OYIOIIEM MOPSIKE:
Yuuresis, KJIacCHbIE PYKOBOIUTE/IN, aAMUHUCTPAIMS OJyYalOT PeKBU3UTHI JOCTYIIA Y aAMUHMUCTpaTOpa
XK.
Ponurenu 1 o6y4aroliecss CaMOCTOSITeJIbHO PETYCTPUPYIOTCS B CUCTEME 3JIEKTPOHHBIN
SKYPHAaJI/37IeKTPOHHBIN THEeBHUK (DXK/O1).
3.3. KitaccHble pyKOBOAUTEIM CBOEBPEMEHHO 3aIlOJIHSIOT SKYPHAJ U CJIENST 3a TOCTOBEPHOCThIO JaHHbBIX
006 0OYYaIOIIMXCS Y UX POAUTEJIIX B COOTBETCTBUM C MHCTPYKIIMEN.
3.4. Yuuressi aKKypaTHO ¥ CBOEBPEMEHHO 3aHOCST JaHHbIe 00 yUeOHbIX ITporpaMmMax U Ux
MIPOXOSKIEHNM, 00 YCIIEBAEMOCTH ¥ MTOCEIIAeMOCTY OOYUaIOIIMXCS, JOMAIITHMX 3aJaHNSIX B COOTBETCTBUM
C MHCTPYKIIMEI.
3.5. 3amecTuTeNM AMpPEKTOpa IIKOJbI 10 Y BP ocylliecTBisIeT mepmoandecKkiii KOHTPOJIb 3a Be[leHeM
9JIEKTPOHHOTI'O KYpHAaJIa, COepsKalliyii IIPOLIEHT yUacTusl B paboTe, IPOLIEHT 0OYUaIoIIXCs, He
MMEIOIIMX OIEHOK, MPOLIEHT O0YYaIOImMXCsl, UMEIOIIMX OHY OI€HKY, 3alMCh IOMAIIIHETO 3aIaHusI, yIeT
MPOMIEHHOI'0 YYeOHOro MaTepuaa.
3.6. Pogutenu 1 o6ydaroImecss UMeIOT TOCTYIT TOJIbKO K COOCTBEHHBIM TaHHBIM U UCITOb3YIOT DXK/D]1
JIJISI er0 IIPOCMOTPAa B COOTBETCTBUU C MHCTPYKIIMEN.
4. IIpaBa, 0093aHHOCTH
4.1. IlpaBa:
4.1.1. Bce monb3oBaTenu MMEIOT MPaBO JOCTYIA K 3JIEKTPOHHOMY >KYpHaJTy €XeJHEBHO U
KPYTJIOCYTOYHO.
4.1.2. Bce monbp30BaTeM MMEIOT ITPAaBO Ha CBOEBPEMEHHbIE KOHCYJ/IbTAIlMM 110 BOIIPOCaM pabOThI C
3JIEKTPOHHBIM JKYPHAJIOM.
4.1.3. Tlo pe3yibTaTam MIPOBEPKYU aAMUHUCTPATOP, YUUTESIS U KJIACCHbIE PYKOBOAMUTEN BIIpaBe
PacCUMTHIBATH HAa IPEMMAILHOE BO3HATPAKAEHME II0 UTOraM YUeOHbIX ITepUOIOB.
upekmop wKoabl umeem npaso:

e HasHauaTb COTPYAHMKOB IITIKOJIbI HA UCITOTHEHMSI OOSI3aHHOCTEN B COOTBETCTBUM C AAHHBIM

MTOJIOKEHMEM;
e (OO6o3HaYaTh TEMBI IJIs1 OOCYKIEHMS, Kacarolyecs: 00pa3oBaTe/IbHOM IesITeIbHOCTH, U TIpolecca
YIIpaBJIEHMST IIIKOJION;
e [Iy6nmKkoBaTh MpMKa3sbl U MOJIOKEHMS, M3IaBaeMble B IIIKOJIE, B pasfesie «JOKyMeHTbI».



3amecmumens dupekmopa no YBP umeem npaeo:

[ToryyaTh CBOEBPEMEHHYIO MHAMBUIYAJIbHYIO KOHCYJIbTALMIO IO BOIIpOCcamM paboThl C
9JIEKTPOHHBIM KYPHAJIOM;

O6cykaaTh 00YI0 TEMY, KacarolIylocss 00pa3oBaTe/bHOM esITeTbHOCTH, U TTpoIiecca
yIIpaBJIeHNS IIIKOJION;

Bectu mmuHoe 371eKTpoHHBIE TOPTQOINO.

Aodmunucmpamop no 3)K/3/1 umeem npaso:

O6cyskaaTh JH00YIO TEMY, KaCaIOLIyIOCs 06pa3soBaTeIbHOM IeaTeIbHOCTH, U Ipoliecca
yIIpaBJIeHNS IIIKOJION;

COCT&B)’IHTB npeacTtaBJieHMe OMPEKTOPY LUIKOJIY Ha IMIPEMMUPOBaHNE quTeneﬁ I10 pe3yJibTaTaM
PaboThI C 3JIEKTPOHHBIM JKYPHAJIOM.

Yuumenv-npedmemunuxk umeem npaso:

[TonydaTh CBOEBpEMEHHYIO KOHCYJ/IbTAIIMIO IO BOITPOCaM paboThl C 3JIEKTPOHHBIM JKYPHAJIOM;
@opmupoBaTh CBOM 3JIEKTPOHHbIE YUeOHbIE KYPChI, UTOTOBbIE, ITPOMEKYTOUHbIE 1 KOHTPOJIbHbBIE
TECTOBbIE pabOThI ¥ MCITOIb30BaTh MX MIPY ITPOBEIEHNUN YPOKOB;

O6cykmaTh JIIOOYIO TEMY, Kacarolllylocss 00pa3oBaTe/IbHOM AesITeIbHOCTH U IIpoliecca
YIIpaBJIEHNST IIIKOJION;

O6cyskaaTh ¥ BHOCUTD MTPEIJIOKEHMS TI0 YTYUIIEHNIO pabOThI C 3JIEKTPOHHBIM SKYPHAJIOM U
IHEBHVKOM;

[Tpy cBOeBpeMeHHOM, ITOJTHOM ¥ KaUeCTBEHHOM 3arlOJIHEHUY 3JIEKTPOHHOTO KypHasa
(dbopMMpoBaTh OTUETHI IO paboTe B 3/IeKTPOHHOM Bue: KaseHmapHo-TemaTueckoe
rIaHupoBaHue; MiTorn ycneBaeMoCTy 1O MpeAMeTY 3a yueOHbI epuon; OTueTr yunTess-
MpeaMEeTHMKA IT0 OKOHUYAHUY YUYeOHbBIX ITEPUOIOB U MTOTOBbIIL;

CosgaBaTh ¥ IyOGJIMKOBAaTh OOBSIBJIEHMS HA 3JIEKTPOHHON TOCKE OObSIBJIEHNIA;

Bectu mmyHOe 371€KTPOHHOE TTOPTHOIIHNO.

Knaccnetii pykosodumens umeem npaeo:

[ToyyaTh CBOEBpEMEHHYIO KOHCYJ/IbTALMIO IO BOTIPOCaM PaboThI C 3JIEKTPOHHBIM 3KYPHAJIOM;
O6cykaaTh J00YI0 TEMY, KacarolIylocss 00pa30BaTe/bHOM IeSITeTbHOCTY U TIpoIecca
YIIpaBJIEHMST IIIKOJIOMN;

[Ipy cBOEBpeMeHHOM, ITOJIHOM ¥ KaUeCTBEHHOM 3aIl0JIHEHUM 3JIEKTPOHHOIO KYpHAJIa YUUTEIIMMU-
npeaMeTHUKaMy (opMMUpPOBaTh OTUETHI IO paboTe B 37IeKTPOHHOM Buje: OTUeT o MocelaeMoCcT
Kacca (1mo mecsiiam); IIpenBapuTebHbIN OTYET KJIACCHOTO PYKOBOAMTEJIS 32 YUeOHbIN ITepUOo;
OrTueT KJIaCCHOTO PYKOBOIUTEJIS 3a y4eOHbIN nepuo; MiToru ycreBaeMoCTH Kacca 3a yueOHbIN
nepuop; CBoAHast BEIOMOCTh yueTa yclieBaeMoCTH obyuarommxcs kiaacca; CBogHast BeIOMOCTb
yJeTa IoCelaeMOCTH.

®dopmMupoBaTh mpu HeobxoaumocTu «MHbopMaIMoOHHOe MUCbMO [JIs POAMUTE Iel» B OYMaskHOM
BlJIe JIJIS1 BKJIEMBAHMSI B OOBIYHBIN JHEBHMK OOYYaIOLIErocs;

Co3maBath ¥ MyO6JMKOBATh OOBSIBIIEHNS Ha 3JIEKTPOHHOMN JTOCKE OO'bSIBJIEHMIA;

Bectu jimuHOoe 35eKkTpoHHOE MOPTGHOINO.

4.2. O6A3aHHOCTH:
upexmop opzanusayuu, ocyuiecmensiouyo oopazosameibHylo dessmeabHOCMb, 06A3aH:

PaspabaTbIBaTh ¥ YTBEPXKIATh HOPMATMUBHYIO M MHYIO JOKYMEHTAIMIO 00pa3oBaTeIbHOM
opraHusanyuu 1o segeruio IK/O/1;

Ocy1iiecTBJISITH KOHTPOJIb 3a BefeHnem DJK/D/1 He peske 1 pasza B 4eTBepTb.

Co3naTb Bce HeOOXOAVIMbIE YCJIOBUS IJ1s1 BHEIPEeHUS U obecrieueHnst paboThbl 3JIEKTPOHHOTO
SKypHasia B y4eOHO-BOCIIMTATENIbHOM JIeSITETbHOCTY U MPOoIecce yIIpaBJIEHMS IITKOJION;
[IpegycmarpuBaTh JeHEsKHOE BO3HArpakAeHue yuuTesien 1 KJIaCCHbIX PYKOBOAUTENIEN B C/Tydyae
JIO/IKHOTO MCIIOJTHEHUST TIPaBUJT U TTOpsiKa PabOThI C 3JIEKTPOHHBIM SKYPHAJIOM TP HaUUCIeHUA
npemMuy (CTUMYJIMPYIOIIMX BBITIIAT), C YYETOM MX Harpy3Ku mpu paboTe ¢ CUCTEMOIA.

3amecmumenu dupekmopa no YBP o6a3anbi:

COBMECTHO C IpYTMMM aIMUHUCTPATUBHBIMM COTPYIHMKAMM pa3pabaThiBaTh HOPMATUBHYIO 6asy
006pa3oBaTesIbHON HesTeIbHOCTH 1151 Benenus D)K/D]I, iJia pasMellieHns Ha caiite
06pa3oBaTeIbHO OpraHu3allumy;

®dopMupoBaTh pacimcaHme 3aHITHUI 10 KjIaccaM, YUUTeIIM 1 KabyHeTaM B Havaie yu4ebHOro
roga. ITpy HeO6XOAMMOCTH ITPOBOANUTH KOPPEKTUPOBKY paCICaHMs;



[TpoBepsiTh HaMMUME KaJIEHIAPHO-TEMAaTUYECKOro TIJIAHMPOBAHUS B 3JIEKTPOHHOM >KypHaJsie
IIIKOJIbI Y YUMTEJIel MPeIMEeTHMKOB 10 Havala y4eOHOTro roa;

KoHTponpoBaTh CBOEBPEMEHHOCTD 3aIIOTHEHNS 3JIEKTPOHHOTO SKYPHAIA YUUTEIISIMM-
MpeAMEeTHMKAMY Y KJIACCHBIMY PYKOBOAUTEISIMU C TIOMOIIbIO «OTUeTa 0 AOCTYTE K KIaCCHOMY
SKYPHAITY »;

Co3pmaBatb 1 MyOJMKOBATb OOBSIBIIEHNST Ha 3JIEKTPOHHOM TOCKE OObSIBJIEHMI O BpEMEHM U MeCTe
KJIACCHBIX COOpaHMii, USMEHEHUSIX B PaCIMCaHMUM U IPYTOi OIlepaTUBHOM MHGOPMALUN [IJIS
yumuTesein, 00yJaloyxcs M pOIUTeIen;

AHanmM3MpoBaTh JaHHbIE TIO Pe3yIbTaTUBHOCTY 0OPa30BaTEIbHON IeSITETbHOCTY U TIPU
HeoOXoIMMOCTH (hOopMMUPOBATH HEOOXOMMbIE OTUETHI B OYMaskKHOM BUJI€ TI0 OKOHYAHUIO
y4eOHbIX ITepUOAOB.

Aodmunucmpamop no I)K/3]1 06a3an:

OpranmnsoBatb BHegpeHre D)K/3]1 B opranmusanym, OCyiecTBIISIIONIe 06pa3oBaTebHYIO
TIeSITETbHOCTD;

PaspaboraTb COBMECTHO C aAMMHUCTpaLMEN LIKOJIbI, HOPMATUBHYIO 6a3y 1o BemeHuio DXK/D];
O6ecneunTh BCEX MOJIb30BaTe/EN PEKBU3UTAMM JOCTYIIA K 3JIEKTPOHHOMY XypHay. Bectu 6a3y
JAHHBIX ITOJTb30BATEJIEN U CTATUCTUKY PABOTHI C 3JIEKTPOHHBIM 3KYPHAJIOM;

KoHTpompoBaTh paboTy C 3JIEKTPOHHBIM JXYPHAJIOM BCEX YUACTHUMKOB 00pa3oBaTeIbHOM
JIeSITeIbHOCTU: aIMUHUCTPAIINN, YUNTEJIeN, 00YUaIOIINXCS Y UX POIUTEIIEN;

Ob6ecneunBaTh CBOEBPEMEHHYIO KOHCYJ/IBTAIMIO 10 BOITPOCAM PabOThI C 3JIEKTPOHHBIM

Ky PHAJIOM;

[TpoBOaMTD LIKOJIbHBIE CEMMHAPbI, HAITPaBJIEHHbIE HA M3YyUYeHe BO3MOKHOCTEN 1 CIIOCOO0B
pabOoThI C 37IEKTPOHHBIM KYPHAJIOM;

[Togmep>kuBaTh CBSI3b C POAUTESIMU U OCYIIECTBIISITH HEOOXOIMMbIE KOHCY/IbTALMM TI0 BOITPOCAM
MOAKJTIOYEHMST M pabOThI C 3JIEKTPOHHBIM JKYPHAIIOM

Pasmelniate Ha IIKOJILHOM CaliTe€ HOPMATUBHO — IPaBOBbIE JOKYMEHTHI 110 Befennio DXK/D]1;
Pasmelniate Ha caiiTe 0611Ie00pa3oBaTeIbHON OPraHM3aluy MHCTPYKLMIO o pabore ¢ DXK/B]1 ms
YYEHMKOB, poAuTesiel (3aKOHHBIX MPeACTaBUTENIeN), TeJaroroB.

Knaccuwtii pykosodumens 06s3au:

[TpoxomnTh 0GyUeHMsI Ha IIIKOJIbHBIX CEMMHAPAaX, HAIPaBJIEHHbIX HAa U3yUYeHMe MTPUEMOB PabOThI C
9JIEKTPOHHBIM KYPHAJIOM;

3amno/THATD U CJIEIUTD 3@ aKTYaJIbHOCTBIO TAHHBIX 00 00YUaIOIIMXCSl CBOErO KJlacca U UX
POIUTENSX;

KoHTponmpoBaTh cBoeBpeMeHHOe (eskeHeeIbHOe) 3arojiHeHne 6a3bl JaHHbIx DK/ 06
00YYaIOIINXCST YUNTESIMU-TIPEIMETHMKAMM; BECTM MOHUTOPUHT YCITEIIIHOCTY OOyYeHMST;
MHCTpYyKTUpPOBaTh 00YYAIOIIMXCS M X POAMUTENIEN O Bolpocam peructpanyuu B D0K/311;
OpranmnsoBaTb cOOp KOMIUIEKTa JOKYMEHTOB IO 0OecrevueH 0 3aKOHOIaTe/IbHbIX TPeOOBaHU O
3allyTe epCOHATbHbIX TaHHbBIX;

BHOCKUTB B 37IEKTPOHHBIN KypHas (aKThbl IIPOITYCKa 3aHSTUI OOYYAIOIIMMUCS 110 YBasKUTEIbHOMN
MIPUYHE;

E>keHeneTbHO KOPPEKTUPOBATh BbICTaBJIEHHbIE YUUTEISIMU ITPeIMeTHMKaMM (PaKThl MPOITyCKa
3aHSITUI OOYYAIOIITIMMUCS;

OroBeniaTh pOANUTENIEN HEYCIEBAIOIINX 00YUAIOIIMXCSI, 00YUaIOIIMXCSI, TPOITYCKAIOIINX 3aHSITHUS
M0 HEYBaKUTEJIbHON ITPUYMHE;

[TpoBOAMTH OOYUEHME AJISI YUEHUKOB U poauTesiel (3aKOHHBIX ITPeICTaBUTeJIeN ) 10 paboTe ¢
OX/3[;

OpranmnsoBaTrb 06MeH MHbOpMaIMeln ¢ 00yJYaromMMUCS U POOUTENIMY (3aKOHHBIMMU
NpefCTaBUTENSIMMA);

Ocy1iecTB/ISITh KOHTPOJIb JOCTYIIA POAUTENEN 1 0OYUYaAIOLINXCSI.

Yuumens-npedmemuuk 06sa3amu:

[Tpoxoauth 06yueHMsI Ha IIKOJIbHBIX CeMUHapax, HallpaBJIeHHbIX Ha M3y4YeHMe MPMUeMoB pabOThI C
37IeKTPOHHBIM >XYPHAJIOM;



e 3amoJTHSITDh JIEKTPOHHBIN SKYpPHAJI HEITOCPENCTBEHHO Ha YPOKE UM OTCPOUEHO He MO3AHee ueM
yepe3 2 yaca Ioc/ie OKOHYAHMS 3aHITUI 00YYaIOIIMXCs KaKIOTO AHS B TOUKAX 9KCIUTyaTalluu
OX/3[;

e E’keqHEBHO 3aroOJHATb JaHHBIE 110 JOMAIIHUM 3aIaHVsIM;

e (CucremaTnuecKky MPOBEPSITh U OILIEHMBATh 3HAHWS OOYYAIOIIMXCS, & TAK)Ke OTMEYaTh
MIOCEIIaeMOCTb B 3JIEKTPOHHOM 3KypHaJIe;

e lcmpaBiieHre OTMETOK ¥ BBICTaBJIEHME OTMETOK «3aJHUM YMCJIOM» 3aIlpelleHo.

e 1-x kyiaccax obyueHue 6e30TMETOYHOE, TOMaIlllHKe 3amanusi B OJK He 3amichIBarOTCS,
OCYIIIECTBJISIETCS 3aI0JIHEHVE TEM YPOKOB, YUeT MOCEIaeMOCTH, IBVDKEHMST 00yYaroIInXCs,
O011IeHIEe YUUTEJIS C POOUTENSIMU (3aKOHHBIMM TTPEACTAaBUTEISIMMA).

e Jl11 0ObEKTMBHOM aTTECTAlMM OOYUaAIOIIMXCS 32 UeTBEPTh M YUeOHbIN rof, HEOOXOIMMO Ha/TM4IMe
He MeHee TpeX OTMeTOK (Tpu 1-2-4yacoBoii HelleJIbHOM yueOHOM Harpyske 1o mpeameTy) u 6osee
(pu yue6GHOM Harpyske 60siee 2-X 4acOB B HEZEI0) C 00s13aTeJIbHBIM yYeTOM KauecTBa 3HAHUM
006YyYaroIIerocs Mo MMCbMEHHbIM paboTaMm;

e B ciryuae mpoBeneHMs MICbMEHHBIX KOHTPOJIBHBIX PaboT, MpOBEpPKa paboT yuuTeaemM 1
BbICTaBJIEHME OTMETOK B DK OCyIlIeCTBIIIeTCS B CPOKM, ITPEAYCMOTPEHHbIE HOPMaMy ITPOBEPKU
MMCbMEHHBIX PaboT;

e B ciryuae Haymumsl y 06y4aroerocst CipaBKmM-0CBOOOKAEHMS OT YPOKOB (M3MUECKOI KYJIbTYPBbI,
OIIEHMBAIOTCS TTOJIOXKUTEIBHO TEOPETUUECKIE 3HAHMS 10 TIpeMeTY. 3aliCh «OCB.» B KypHaJie He
JIOITYCKaeTCsT;

e OTMmeTKM 3a YeTBEPTb U YUeOHBIN T'Of, BBICTABJISIIOTCS B CTOJIOIIE, CIEAYIOIIEM HEOCPEACTBEHHO
3a CTOJIOLIOM JaThl MTOCEIHETO YPOKa;

e BbICTaB/ISTh UTOTOBbIE OLIEHKM OOYYAIOIIMXCS 32 YETBEPTD, IIOJYTOIME, T'O/l, SK3aMeH U UTOTOBbIE
He T03JHee CPOKOB, OTOBOPEHHBIX MTPMKA30M IO IIIKOJIE 110 3aBepIleHNM YI4eOHOro Meprosa;

e [Ipy HEOOXOIAMMOCTH OMOBEIIATh POAUTESIEN HEYCITEBAIOIINX 00YYAIOIINXCSI, OOyJaIomXcs,
MIPOITYCKAOIIMX 3aHSATHS;

e Jlo Havyasia yueGHOro rojia Co3maTh KaJleHIapHO-TeEMaTUUYeCKOe TJITaHVMPOBaHME Y BHEIPUTD €0 B
9JIEKTPOHHBIN XypHas. KoyiuecTBO 4acoB B KaJieHIapHO-TEMATUYECKOM TUIAHUMPOBAHUM JOJIKHO
COOTBETCTBOBATh YUYEOHOMY IJIaHY;

e BecTy Bce 3ammcy 1o BCEM yUeOHBIM MpeaMeTaM (BK/IIOYast YPOKM 110 MHOCTPAHHOMY SI3bIKY) Ha
PYCCKOM sI3bIKe C 00OsI3aTeIbHBIM YKa3aHMEM He TOJIbKO TeM YPOKOB, HO M TEM 3aJJaHMIi 110 YPOKY;

e OrmnpenennTb COCTaB MOATPYIIT COBMECTHO C KJIACCHBIM PYKOBOAMTEJIEM, ITPU JeJIEHUM KJIacca 1o
MpeaMeTy Ha MOATPYIIIbI, M COOOIIMTL anMuHMCTpaTopy 1o IDK/D]/1. 3ammucyu Bectn
VHIVBUIYAIbHO KaKIbIM YUUTEJIEM, BEAYIIMM MOATPYIIIY;

e Ha crpanuiie 371eKTpOHHOTO KypHasia « TeMbl yPOKOB U 3aIaHUSI» BBOAUTDH TEMY, M3YUEHHYIO Ha
YPOKe.

4.3. Kareropnuecku 3armpeliaeTcs JOMycKaTb o0yJarommxcs K pabote ¢ K mop JIOrMHOM U ITaposiemMm
TeIaroros..

4.4. 3anpenieHo nepenaBatb HocuTeab XK (diel-HOCUTeNb) TOCTOPOHHUM JIMIIAM.

4.5. PasramaTh maposib Bxoza B cucremy 9K/3 ]I OCTOpOHHMM JIMIIAM.

5. O61Me ipaBu/ia BeieHUS yueTa

5.1. Buecenne uHbopMaImm 0 3aHITHUM ¥ 00 OTCYTCTBYIOIIUX IOJ/IKHBI TIPOM3BOAUTHCS 1O GaKTy B IeHb
npoBeneHusi. Eciu 3aHSTHE TPOBOAMIOCH BMECTO OCHOBHOTO ITpernoaBareis, pakT 3aMeHbl JO/KEH
OTpa’kaTbCsl B MOMEHT BHECEHUSI YUETHOM 3aIiCH.

5.2. Buecenue B XypHaT MHGOpMAIMM O JOMAIIIHEM 3aJaHMI TO/KHO MPOU3BOIUTHCS B [IeHb
MIPOBEeIEHNS 3aHITUS He MO3qHee, YeM yepes3 3 yaca Mocjie OKOHYaHMS BCEeX 3aHSITUI TaHHBIX
0OYYaIOIIMXCS.

5.3. Pe3ynbTaThl OlleHMBaHMsI BHIMTOTHEHHBIX 0OYUAIOIIMMIUCS PaboT JOJIKHBI BbICTABIAThCS He MO3IHee
10 mHeli co IHS UX MTPOBEIEHNSI B COOTBETCTBUM C IIPUHSTHIMM B 0O6pPa30BaTeIbHONM OpraHu3alum
TIpaBMJIaMy OLIEHKM paboT.

5.4. ApxuBHOe XpaHeHMe YUYEeTHBIX JaHHbIX JO/IKHO IIPeayCMaTPMBaTh KOHTPOJIb 38 MX 1I€JIOCTHOCTBIO 1
JOCTOBEPHOCTBIO Ha MPOTSI’KEHMM BCEIr0 HEOOXOIMMOTO CpPOKa.

6. YC/10BUSI COBMEIIIEHHOTO XpaHEHMsI JAHHBIX B 3JIEKTPOHHOM BUJIe ¥ HA OYMa)KHBIX HOCUTEJISIX
6.1. B cryyae HeOGXOAMMOCTY UCIIOIb30BaHMS JaHHBIX DK 13 371eKTpoHHOM (POpMBI B KauecTBe
MeYaTHOrO JOKYMEeHTa MH(OpMaIlVst BBIBOAUTCS Ha TeYaTh ¥ 3aBEPSIETCS B YCTAHOBJIEHHOM IOPSIIKE.



ApxMBHOe XpaHeHMe YUeTHBIX JaHHbIX Ha OYMasKHbIX HOCUTEJISIX JOJIKHO OCYIIECTBJISITHCS B
cooTBeTCTBUM C AericTByomM [lopsakom PocobpHaazopa, yTBepKAEeHHbIM ITpMUKa3oM MIMHOOGPHAYKM
Poccum Ne546 ot 25 ampesns 2022 ropa.

6.2. CBogHast BeJOMOCTb UTOTOBOM YCIEIITHOCTY KJIacca 3a YYeOHbIN rof] BHIBOIUTCS U3 CUCTEMBI yUeTa B
TOM BUJIe, KOTOPbIN MPEeyCMOTPEH NEMCTBYIOIIMMY TPeOOBAHMSIMI apXUBHOM CTy>kO0bI. Eciiu maHHbIe 110
yueOGHOMY IOy XPaHSITCS B 3JIEKTPOHHOM BMJIe, CBOJIHAsI BEIOMOCTb MOKET ObITb IepeiaHa B apXuB
cpasy 110 3aBepIleHN BeIeHNs yueTa B COOTBETCTBYIOIIEM KJIACCHOM JKypHaJie.

6.3. [Ipu BemeHuu yueta B 3JIeKTPOHHOM Bljle HEOOXOAMMOCTD BbIBOJIA TAHHBIX Ha IeYaTh JJIs
MCITOJIb30BaHMS B KAUeCTBe JOKYMEHTA OIPeIeISIETCSI COOTBETCTBMEM MCIIOIb3yeMOil MHMOPMAaLIMIOHHOMN
cucrembl 'OCT P ICO 15489-1-2019 «Harumonanbubii cranmapt Poccuiickon ®@enepatnn. Cuctema
CTaHJapTOB IO MHGOPMaIMK, OMOIMOTEYHOMY U U3IaTeIbcKkoMy Aeny. Hbopmaiys M JOKyMeHTaIus.
VYmpaBiieHye JOKyMEHTaMu».

7. 3ak/II0uNTE/IbHbIE [OJIOKEeHUS

7.1. Hacrosiee ITosioskeHre 06 3/1eKTPOHHOM KJIACCHOM KypHasie / THEBHUKE SIBJISIETCS JIOKAIbHbIM
HOPMAaTMBHBIM aKTOM, TpuHMMaeTcst Ha [emarormyeckom coBeTe IITKOJIbI M yTBepsKAaeTcs (1Moo
BBOJMTCS B II€MICTBME) IIPMKA30M IMPEKTOPA OpraHM3alii, OCYIIeCTBISIONIel 00pa30BaTe/IbHYIO
JIeITe/IbHOCTb.

7.2. Bce usameHeHus u IOMOJIHEHNS, BHOCKMbIe B HacTosiiee [TooxkeHne, ohopMIISIOTCS B IMCbMEHHOM
(dbopMe B COOTBETCTBUM JIEMCTBYIOIIMM 3aKOHOAaTeIbcTBOM Poccuiickoit @emeparym.

7.3. [TonoskeHue 06 3JIEKTPOHHOM KJIACCHOM >KYypHaJie IPMHMMAEeTCs Ha HeoIpeleIeHHbIN CPOK.
W3meHeHust 1 qonoyiHeHs K [T0/105KkeHIo MPUHMMAIOTCS B MOPSIKE, TPeAyCMOTPEHHOM 11.7.1.
Hacrosiero ITososkeHus.

7.4. TTocne mpunsitust [Tonoxkenns: (M u3MeHeHMIA U JOTIOTHEHUI OTIe/IbHBIX TYHKTOB U Pa3/esioB) B
HOBOJ peIaKiui MpeabIAyllias peJaKkiys aBTOMaTUYeCKM YTpaunuBaeT CUIy.
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